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A Conocimientos previos requeridos para trabajar con las plataformas editoriales

A¢Qué es y para qué se utilizavienuscript management system
A Editorial manager
A Publisher manager
A Requerimientos:
- punto de acceso a las plataformas
- formatear los manuscritos segun las instrucciones de la revista y el editommab{ing)
- formatear las tablas, graficas e imagenagviork)
A ¢ Cudles las disposiciones nacionales e institucionales sobre los derechos dd.@@er y
A ¢ Cudles soRublisher copyrightolicies& seltarchivingdel editorial y la revista especifica?
A Ayuda editorial para los autores



Conocimientos y destrezas previas a
someter el manuscrito

A Destrezas y conocimiento tecnoldgicos

A Competencias sobre el manual de redaccion y estilo correspondiente y el uso ético de
la informacidn (incluyenddata management y data shariipg

A Destrezas de trabajo con gestores bibliograficos

A Conocimiento sobre ética de la publicacion cientifica (autoc@mautoria
originalidad de la investigacion, conflicto de interés, etc.)

A Conocimiento de las instrucciones para los autores de la revista especifica y del
editorial

A Conocimiento sobre derechos de autor y las politicas de autoarchivo



¢ Que es y para que se utilizélehuscript
management systetn

Es un sistema (plataforma) en linea que permite hacer todo el proceso editorial
desde el someter el manuscrito hasta la publicacion del mismo en linea. Se
utiliza para gestion de la produccion de los contenidos de las revistas.

Provee acceso para:
- editor
- autor(es)

- revisores (peereviewery



Editorial manager

Se llama tambiéReer review manager (system) o Submission system

Ejemplos:
Elsevier

https://www.elsevier.com/editors/submissiosystems

https://service.elsevier.com/app/answers/detail/a_id/4342/supporthub/publishing/

https://www.elsevier.com/journals/ijournabf-environmentaimanagement/03034797/quidefor-
authors

Sage

https://us.sagepub.com/erus/nam/manuscriptsubmissionpquidelines

https://us.sagepub.com/erus/nam/online-submissiompeerreview-system



https://www.elsevier.com/editors/submission-systems
https://service.elsevier.com/app/answers/detail/a_id/4342/supporthub/publishing/
https://www.elsevier.com/journals/journal-of-environmental-management/0301-4797/guide-for-authors
https://us.sagepub.com/en-us/nam/manuscript-submission-guidelines
https://us.sagepub.com/en-us/nam/online-submission-peer-review-system
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JOURNAL i ieq| I

R REVIEWERS Online Submission & Peer Review System

JOURNAL AUTHOR GATEWAY Referees are sent invitations to review papers by journal editors. Most will either make requests by email or using an online submission and review
system. We understand that our reviewers are busy so it won't always be possible for invitations to be accepted. In order to avoid delays we would

JOURNAL EDITOR GATEWAY be grateful to reviewers to let us know as soon as possible if they need to refuse a review or if a problem arises after the invitation has been
accepted.

JOURNAL REVIEWER GATEWAY
ORCID

Ethics and Responsibility
As part of our commitment to ensuring an ethical, transparent and fair peer review process SAGE is a supporting member of ORCID, the Open

How to Review Arficles Researcher and Contributor ID.
Online Submission & Peer Review ORCID provides a unique and persistent digital identifier that distinguishes researchers from every other researcher, even those who share the
System same name, and, through integration in key research workflows such as manuscript and grant submission, supports autemated linkages between

. researchers and their professional activities, ensuring that their work is recognized. Visit our ORCID homepage to learn more.
Purpose of Peer Review

Researchers can also use their ORCID to gain recognition of their peer reviewing activities. Read ORCID's six tips for building an authoritative

R fi iew & FAQs
SSOUICES Torreviewers ORCID record here: https://orcid.org/blog/2017/08/10/six-ways-make-your-orcid-id-work-you

Revigwer Rewards
Get credit for your reviews Online Submission and Peer Review with SAGE Track

Many journals in the SAGE portfolio use SAGE Track, which was developed in conjunction with%cholarOne, based on the industry leading
ScholarOne Manuscripts system (formerly Manuscript Central). The initial invitation will contain brief information about the article to allow the
reviewer to make a decision about whether they would like to pursue the review. Using the links within the email, reviewers can communicate their
decision to the editorial office easily and cleanly.

ETHICS & RESPONSIBILITY

PUBLISHING POLICIES

IMPACT FACTOR & RANKING If the reviewer accepts the invitation another email will be sent to them that contains links and information to allow the reviewer to reach the paper
RESULTS and make the responses necessary. Once registered on the journal's SAGE Track site the reviewer just needs to sign in to get to links that will take

them to all papers assigned to them as a reviewer. If they are also a contributing author to the journal they will see information about their own
SAGE CHIMESE AUTHOR. GATEWAY papers too. This allows everyone to access a journal site with one log in. The Reviewer Centre link takes you to the list of papers that you have
hE{EHEFR agreed to review.

Using the forms available through SAGE Track, you will have the opportunity to make decision recommendations and full comments. Many sites
allow you to make two sets of comments, one of which is directed to the attention of the editor only and the other that the editor can send on to the
author to allow you to direct questions or recommendations appropriately.

In the Resources section for each journal you will find a link to User Tutorials. On the page that follows choose Reviewer from the four options
available and you will see a list of FAQs to help you with many user situations.

Email submission
Journals that do not use SAGE Track usually request that reviewers email their comments directly to the editor. Reviewers should check their
invitation email carefully and email the editor direct if they have any queries about how to reply.




Editorial managers de diferentes editoriales

AElsevier
https://editorial.elsevier.com/app/login
AEmerald

https://mc.manuscriptcentral.com/arla

ATaylor & Francis
https://www.editorialmanager.com/wbfl/Default.aspx
https://v\ANw.tandfonIine.com/toc/rabr20/current}

https://mc.manuscriptcentral.com/abr

: : o \
https://authorservices.taylorandfrancis.com/usireglitoriakmanager/ Tmportante

ASpringer

https://www.springer.com/gp/authorseditors/journaltauthor/journalauthor-helpdesk/journalsy-subjectarea/5670

https://www.editorialmanager.com/etrd/default.aspx
AWiley

https://authorservices.wiley.com/autheresources/Journafuthors/submissiofpeerreview/index.html
A Sage



https://editorial.elsevier.com/app/login
https://mc.manuscriptcentral.com/arla
https://www.editorialmanager.com/wbfl/Default.aspx
https://www.tandfonline.com/toc/rabr20/current
https://mc.manuscriptcentral.com/abr
https://authorservices.taylorandfrancis.com/using-editorial-manager/
https://www.springer.com/gp/authors-editors/journal-author/journal-author-helpdesk/journals-by-subject-area/5670
https://www.editorialmanager.com/etrd/default.aspx
https://authorservices.wiley.com/author-resources/Journal-Authors/submission-peer-review/index.html
https://mc.manuscriptcentral.com/bcq
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ELSEVIER

Electronic Manuscript Submission System

WELCOME TO ELSEVIER'S ELECTRONIC MANUSCRIPT SUBMISSION SYSTEM
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HOME + LOGIM + HELP + REGISTER + UPDATE MY INFORMATION + JOURMAL OVERVIEW Not logged in.

MAIN MEHU + COWTACT US » SUBMIT AMANUSCRIFT « INSTRUCTIONS FOR AUTHORS « PRIMVACY

Welcome to Editorial Manager ® for
Journal of Business & Finance Librarianship

Insert Special Character

Please Enter the Following

Author Login Editor Login Publisher Login

NCE
LIBRARIANSHIP
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Please ensure you have read the before submitting
YOUr paper.

Instructions Instructions About Contact
for Authors for Reviewers the Journal Editorial Office
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Reset Password Create An Account

A Please add this site to your pop-up blocker exception list
Blocking pop-ups on this site may prevent peer-review related e-mails from being sent.

More information on disabling pop-up blockers

Welcome to the submission site for

Log In

Business and Professional Communication Quarterly

BPCQ |
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& Professional To begin, log in with your user 1D and password.
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A little preparation goes a long way
Submitting to a journal using an online submission system can seem
like a daunting task. However, a little preparation goes a long way and Share
our top 5 tips for using online submissions systems will help to
ensure that your paper makes its way through peer review as swiftly 9 y m @
as possible.
1) Have you checked the journal’s Aims and Scope? .
Insights
The Aims and Scope will help you to identify the most appropriate € Mentoring and support
journal for your work. All papers are subject to initial screening by the €@ Openaccess
editor, and this will help increase the chance of your paper making it @ reerreview
to peer review. €@ Publishing tips
@ Research communication
2) Have any co-author details to hand before beginning your submission. €D Researchimpact
. ; ; : ; y y ’ ; @ Research stories
Having the email addresses, titles, institutions, and ORCiDs (if applicable) of your co-
authors ready in advance will speed up the submission process for you. Delays will
A % SO §
also occur if incorrect information is provided. Eeatured video

3) Ensure that you upload a copy of your paper with a title page.

This must reflect the same author names that you have provided in the system, and
should include any contact details and institutions.

4) Do some research into the blinding process of your chosen journal.

If the journal uses a double-blind review process, it's essential that you upload an
anonymous copy of your manuscript for blinded peer review in addition to the full
named copy of your manuscript.

R i SR i o R i https://authorservices.taylorandfrancis.com/
This can significantly help editors and reviewers to assess revised papers; enabling 5_t| DS—fOI’-USI nqon I Ine-su b m ISSIOI’]HSVStemS/

them to come to a decision on revised papers as quickly as possible. Be careful not A
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https://authorservices.taylorandfrancis.com/5-tips-for-using-online-submissions-systems/

Editoriales con varidsditorial Managers

Ejemplo:Wiley

https://authorservices.wiley.com/autheresources/Journafuthors/submissiofpeer-
review/index.html



https://authorservices.wiley.com/author-resources/Journal-Authors/submission-peer-review/index.html
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Author Resources > Journal Authors > Submission & Peer Review

. Submission & . ' L :
Find Journal Prepare . Licensing Open Access Publication Promotion
¥ Author Resources Peer Review

% Journal Authors

Your submission checklist:
¥ Find ajournal
1. Read your chosen journal's submission regquirements
> Prepare Use the links below to select your journal of choice - individual author guidelines are located on the relevant journal

homepage, under ‘Contribute’ (in the top menu).
W Submission & Peer

Review 2. Read the online submission system guidelines
You can submit to most Wiley journals online, for example vi{ScholarOne or Editorial Manager_Yhe system you use will
ORCID depend on which journal you want to submit to.
Peer Review

3. Learn about th -
Read about what to Expe or-peeT review and the possible outcomes for your manuscript, including what to do if

Editorial Manager
your manuscript isn't accepted right away.

ScholarCne . .
caren 4. Understand more about how Registered Reports can help you publish your work

Learn about how to pre-register your research, what the benefits are, and Wiley's policy.

Registered Reports

reglster for an ORCID iD jnd associate it to your manuscript when you submit

Registered Reports
This will ensure tha Tle is listed on your ORCID record.

Policy

Webinars Visit our Find a Journal page for resources to help you choose the perfect journal.
¥ Licensing
¥ Open Acc
? Publication
¥ Promotion
¥ Book Authors

¥ Reviewers







